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For applicants in Call 2

Login/Logout

1. Login page

= URL of Interreg Central Europe Jems: https://jems.interreg-central.eu/

= The usage of up-to-date web browsers (Google Chrome, Microsoft Edge, Mozilla Firefox) is

recommended.

Interre Cotunded by —_
idie ] e | ¥Jems

Interreg - Gotundediy = Jems - Please login
CENTRAL EUROPE the European Union

Welcome to the monitoring system of
Interreg CENTRAL EUROPE!

Here you can find our latest calls and manage your applications /projects. Just login or create
anew account and get started! T

* & Email

* @ password =

Create a new account Forgot password

Jems is partially compliant with WCAG 2.1 AA Web
Accessibility Standard. Please follow this link for our full
statement.

Jems is a project of

Proudly developed by cloudflight

= Click “Create a new account” to register and get your personal account

= |n case you forgot your password contact jems@interreg-central.eu

= C(Click on the “?” icon to get information on
o User support
o Applicable legal documents (terms of service, privacy policy, accessibility statement)

o Current Jems version

= Jems Interreg Central Europe runs in English language only

= Jems is partially compliant with WCAG 2.1 AA Web Accessibility Standard. Please follow the link for full
statement.

" Based on Jems User Manual published by Interact
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2. Create a User Account

= |Insert the required information on:

o Fist name

o Last name

©  Email address

o Password requirements
> 10 characters minimum
>  at least one upper case letter
> one lower case letter

> one digit

= All fields marked with “*” are mandatory.

= C(Click the tick box to acceptance of the Terms of service and privacy policy (*mandatory field). Click
“Terms of service and privacy policy” to activate the hyperlink to the legal document.

= The “Register” button turns active only once all mandatory information is filled in.

= C(Click “Cancel” to return to the login page.

interr
s —;

Co-funded o
U | TJEms

lnterreg Co-funded by Create new account

CENTRAL EUROPE the European Union * First name

* Last name

Welcome to the monitoring system of
Interreg CENTRAL EUROPE!

Here you can find our latest calls and manage your applications/projects. Just login or
create a new account and get started!

* & Email

* @ Password

tsnoul
case et nc = ot
[ 1 have read and agree to the Terms of service and privacy. policy, *
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2.1. Email confirmation

Interr Cotunded -
sy s, < Jems

Interreg Skl Create new account

CENTRAL EUROPE the European Union * Critname

* Last name

Welcome to the monitoring system of
Interreg CENTRAL EUROPE!

* @ Email
Here you ean find our latest calls and manage your applications/projects. Just login or

create anew account and get started!

* @ Password «

case e and cne it
[ 1 have read and agree to the Terms of service and privacy policy, *

I heck your Inbox for i il. Click
the link in the email to confirm your email address.

= Upon creation of a new account a message to check your Inbox for a confirmation email appears in
green

= Click on button “Go to login” to go to the Jems login page.

= Once successfully logged in, the user name will appear in the top menu bar. In “()” it shows the role
assigned to the user. The default user role upon login is “applicant user”.

interres R cove | T Jems B8 Dashbord

Dashboard

Welcome Lilly Applicant to Jems Interreg CENTRAL EUROPE!

My applications

= (Click “Dashboard” in the top menu bar to go to the Dashboard
= (Click on your user name to access the user profile
= Click on the “?” icon to get support information

= C(Click the “Logout” button in the top menu bar to leave Jems
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3. Forgot Password - Forgot user name

= Jems - Please login

* & Email

* &8 Password ©

By logging in, | agree to the Terms of service and privacy policy.

Login

Create a new account Forgot password.

= Click “Forgot your password” on the login page or user name contact jems®@interreg-central.eu to get
support by the system administrator.

4. User Profile - Set new password

= The user name appears in the top menu bar upon successful login.

= The role assigned to a user is shown in “()” next to the user name. The default user role upon login is
“applicant user”.

= (Click the user name in the top menu bar to access your user profile.

= Click “Set new password” to reset your password. For information on password requirements see
chapter 2 Create a User Account.

interreg Cotndedty '::]_9_'!‘5 B2 Dashboard applicant@jems.eu (applicant user) @
A Dashboard /
Users

Detail: Lilly Applicant

User data
Lilly

Lastname

Emi
applicant@jems.eu

assword
o Setnew password

Dashboard

= Upon logging in the user lands on the Dashboard as a start page.
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= Alternatively, the Dashboard can be opened by clicking “Dashboard” in the top menu bar
= The Dashboard contains the following sections:

> My applications

> Open calls

. Jems B3 Dashboard applicant@jems.eu (applicant user) @

CENTRAL EUROPE

Welcome Lilly Applicant to Jems Interreg CENTRAL
EUROPE!

My applications

e 25 v

D Acronym First submission Latest re-submission Programme priority specific objective Status Related call

CE0400024 SUPER INNO Draft CE Call 1 October

CE0500023 GREEN CITY P2 $025 Draft CE Call 1 January
25 w

Call list

5 -

D Name Status Started Ends Actions

5 CE Call 1 January Published 19.01.202213:33 28.02.2022 13:33 Apply é

. Cecall 1 October Published 01.08.2021 09:00 28022022 1800

3 CE Call 1 TEST Published 01.09.2021 09:00 02.02.2022 18:00 Apply é

5. My applications

= Under this section, all applications created by the user are listed.

= The user can select a project and open it by clicking.

6. Open calls

= |In this section, all published calls are listed. Open calls have a button to “Apply”.

= For calls which have ended, this button is inactive.

In the “Open calls” section in Dashboard the user can:
= Apply for a call by clicking the Apply button in the list of open calls.

= Click on the call row itself and see the general call information through a read-only window as shown
below.

= A user can also create a project application under the call in this section via the “Apply” button
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[-9'!!?!'[55;’( - e Euopeantnion | 5 _J_9__'|_'|§ B3 Dashboard applicart@jems.cu (applcant user) [ECTERY [ en
A Dashboard / Calls / CE Call 1 Janu ary
< . 1
General callsettings Call overview

General call settings

Call identification

Call name
CE Call 1 January

Start date (DDMMYYYY HHmm) End date (DDMMYVYY Himm)
19.01.2022 13:33 al 28.02.2022 13:33 B

Period length (inmonths)

6

Description
Testing CE Call 1 in 4th intermediate release

Programme Priorities

P11 Cooperating for a smarter central Europe

Strengthening innovation capacities in central Europe
strengthening skills for smart specialisation, industrial transition and entrepreneurship in central Europe

P2 Cooperating for a greener central Europe

Supporting the energy transition to a climate-neutral central Europe

Apply >

Application Form

This section needs to be filled in by the applicant and consists of the following subsections:

= Application form usability features
= Project overview

= Application form versioning

= A- Project Identification

= B- Project Partners

= C- Project description

= D- Project budget

= E- Project lump sums

= Check & Submit

= File management (Attachments/Annexes)
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7. Application form usability features

7.1. General information on usability

7.1.1. Editing of input fields:

= Changes made can be saved or discarded. If the user leaves the page without saving, a warning
message is displayed.
= Mandatory fields are indicated by an “*” in the system.

= A page cannot be saved unless all mandatory fields are filled in.

= Once the application is submitted editing of input fields is not possible any longer.
ietes [l soste v Jems 85 Dasboud

“ X Dashboard / Applications / CE0500023 - GREEN CITY / Project identification

Application form CE0500023 — GREEN CITY

A-Project identification

A.1Project identification

* Asterisks indicate information required for saving.

T Y t—
CE0500023

1y for Green

GREENCITY o

[
Measures for Greener Cities in CE

Project duration

D1 Project budget per fund
D2 Overview partner / cost
category.

D3 Overview budget / period

E1-Project lump sums
. ‘ () 5021: Suppor teneutral central Europe.

© application annexes
@ Discard changes.

Are you sure you want to

leave?

Your changes will be lost!
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7.1.2. Information icons:

7.1.3. Navigation and Menu bars

Upon hovering over the icon “i” further explanation is provided on what to fill in the field or how a

field is calculated.

e ofne e zarmner arpevizat
Griines Ministerium

Hams e lxnd st sraaate
Ministry for Green

Project

eject it
Weasures for Greener Cities in CE

Project duration

Please provide an abbreviated project
[ Jl name for easier reference in the
application form.

ioterres [l e ... T Jems

# Project overview

C - Project description

C.1 Project overall objective

ective (as selected in section A1)
A- Project identification

A- Project overview tables

Partners overview
LP1 MIN Project overall objective
PP2NGO
PP3CITY

Please efine the overall objective of the project.

1 Dashboard / Applications / CEQ500023 ~ GREEN CITY / Project overal

Application form CE0500023 — GREEN Cl|

B2 Associated partners e

{change) to be schieved by he project
€1 Project overall bjective

.2 Project relevance and
context

Project overall objective.

€:3 Project partnership.

« Itshould describe the broader go of the project for the benefi o ts target aroup(s) and shauld point to the resuts

.4 Project work plan

-

Top menu bar

> Click “Dashboard” to go to the Dashboard section

\%

v

\%

\%

Left menu bar

> To hide/unhide the left menu click the “>”/”<” symbols.

To fold/unfold application form section the “>”/”<” symbols

Click “Logout” to leave Jems

Click on user name to get to the user profile section

Click “?” to access support information

witerreg

CENTRAL EUROPE ===

“f% Project overview

Click “English” to select Jems language (only English for Interreg Central Europe)
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> Click on the chapters to navigate through the application form

> Click “Application annexes” to access to the file upload section

> Click “Check & Submit” to run pre-submission checks and to submit a project application

> Click “Export” to export the application form as pdf file and the partners budgets as csv file

> Click “Project privileges” to give other users access rights (view/edit/manage) to your
project application. For details see chapter 17 Granting Project Privileges.

E.1 - Project lump sums

& Application annexes

> Check & Submit

& Project privileges

= Navigation bar (bread crumb bar)

> The navigation bar allows the user to orientate and see the location of the displayed section
within Jems starting from Dashboard.

> The displayed section is shown in yellow letters and corresponds to the highlighted section
in the left menu.

> The user can click on a section in the navigation bar to directly access it. This allows a quick
changing to a different section alternatively to the left menu bar.

+Jems o appicane S IR (i -]

A‘ A Dashboard / Applications / CE0500023 - GREEN CITY / Project relevance and context

Application form CE0500023 - GREEN CITY

C - Project description

C.2 Project relevance and context

A-Project identifcation 2.1 What are the territorial challenge(s) that will be tackled by your project?

A-Project overview tables Please describe which specific challenges and needs are addressed by your project and why they are relevant for the overall
352 refer o chapter 1 and 2 of the Interreg CENTRAL EUROPE Programme document)

Partners overview.
LPTMIN
PP2NGO
PRICITY

B2 Associated partners

€.2.2 How does the project tackle identified challenges and needs and what is new about the approach of your
project?

€1 Project overall objective he chosen to address i Please also explain how the
2 Project relevance and 8 i ; k
context

of the approach.

7.2. Application Form language

Since the programme language of the Interreg Central Europe programme is English the Jems system
language selectable in the top menu bar is limited to English.
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applicant@jems.eu (applicant user) @

7.3. Number format and rounding in the Application Form

Budget format settings in the application form:
= inserted as Euro amounts
= numbers and percentages are with two decimals

= comma is used as a decimal separator

/| A Dashboard / Applications / CE0500023 - GREEN CITY / Partners overview /
<

A Project overview

[J other costs Flat Rate

Partner budget
A-Project identification Staff costs
A-Project overview tables
Entry field for total Total Period 1 Period 2 Period 3 Period 4 Period 5 Period 6 Gap

Partners overview

LP1 MIN 38.450,90 38.450,90 8.450,90 5.000,00 5.000,00 5.000,00 10.000,00 5.000,00 0,00
B.2 Associated partners

+ 38.450,90 8.450,90 5.000,00 5.000,00 5.000,00 10.000,00 5.000,00

©.1 Project overall objective

Office and

Rounding in the Application Form:
= rounding down to 2 decimals (cut off)

= further calculations are done with rounded amounts (e.g. flat rates on flat rates) This rounding mode is
applicable to:

o Calculating totals of budget items
@ Flat Rate calculations

@ Calculation of funding amounts

Example: Flat rate for Office and administration calculated in the budget tables

Office and administration
Total Office and administration flat rate is calculated by applying the rate (%) to the total Staff costs

Flat rate for Office and administration Total

5.767,63

8. Project Overview

8.1. General purpose

= The Project overview contains all details related to application status, application workflow and
application attributes
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= The Call information (see figure below in purple and red) indicates in purple the call name, which is a
direct hyperlink to the call information and in red the time remaining for submission of the application
from.

A-Project identification

A-Project overview tables

Partners overview
LPT MIN
B.2 Associated partners

C.1 Project overall objective

A Dashboard / Applications /

Project overview

Project ID and acronym
Applicant name
Project name
Programme priority

specific objective

call

Application form CE0500023 — GREEN CITY

Status: { Draft ) (since 19.01.2022)

CE0500023 - GREEN CITY
Lilly Applicant

Measures for Greener Cities in CE

P2 - Cooerating for a greener central Europe

S0 2.5- Greening urban mobility in central Europe (PO2-(vii))

CE Call 1 January Ends 28.02.2022.

Time left: 39 days, 21 hours and 45 minutes.

8.1.1. Application statuses

= During the application workflow, the application could take one of the statuses mentioned on diagram

below.

f Draft

<
w |I‘\¢Hﬂlnlﬂ

AIFPFWM

Approved with
condi
Approved

Mot Approved

Returned to applicant

9. Project version

= Application form versioning is located in the left side menu of Application form section. It is

represented by a dropdown with version indication.

= Every application has a version number. Upon creation the version number is “V. 1.0” (status Draft).
The version number remains unchanged after the first submission.

= The version counts up every time an application is returned to the applicant.

= The version number is not linked to the project status

= The active version of Application form in dropdown is indicated by the prefix “(current)”.
opening the application form the “current” version is shown by default.
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M Dashboard / Applications / CE0500023 — GREEN CITY
pp

Project overview
Application form CE0500023 — GREEN CITY

Status: . (since 19.01.2022)

Proiect ID and acronvm _ CE0500023 — GREEN CITY

A Project overview

= To view a historical version of an application form, select a version in the list of versioned application
forms. All inputs and action buttons are disabled in historical versions. On top of every screen appears
a yellow message box with information on version and application form status. “Switch to current
version” allows to return to the current version.

A Dashboard / Applications / EN123456789013700313 — RT #08292 81 @BYPA

Vou o old version of thi 11:43 PM) switch 1o current version *x

Project overview

Application form EN123456789013700313 - RT Proj#08292 S1 @BYPASS
A-Project identification

Partners overview
LP1 RT L Pariner #1
Associated organizations

C.1 Project overall objective
C.2 Project relevance and context
C.3 Project partnership
C.4 Project work plan
wP1
WP2
C.5 Project Results
C.6 Project Time Plan
C.7 Project management
C 8 Long-term plans

D.1 Project budget per fund
D.2 Overview partner / cost
category

E- Project lump sums

Status: - (since 08/31/2021)

Project ID and acronym
Applicant name
Project name

Programme priority

Specific objective

call
Latest re-submission

First submission

EN1234567890713700313 - RT Proj#08292 $71 @BYPASS

Admin Admin

P2.1-BLAH #2-P2.1-EN 250 Lorem |psum is simply dummy text of the printing and typesetting industry. Lorem Ipsum has been the industry’s
standard dummy text ever since the 1500s, when an unknown printer took a galley of type and scrambled it to make a type specimen boo - -ED

P2.1.1-Enhancing digital connectivity

AT Call #08292 51 Ends 08/31/2021. Time left: 0 days, 12 hours and 25 minutes.
08/30/2021 by admin@jems.eu
08/29/2021 by admin@jems.eu

@ Application annexes

& Assessment & Decision

10. Project Identification

The project identification is split in two sub-sections
= A - Project identification

= A - Project overview tables

10.1. A-Project identifcation

In the project identification section basic information related to the project needs to be provided.
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& Dashboard / Applications / CE0500023 - GREEN CITY /

500023 -
Application form CE0500023 - GREEN CITY
A - Project identification

A1 Project dentification

Programme prioity

Project id

The Project id is an automatically generated number given by the system. This number is unique per
installation and helps the programme to recognise a project. The number is a running number unique
per project.

Project acronym*

Project acronym is an abbreviation or short name for the project that helps identify the project
together with the project id (*mandatory field).

Project title

Text input field for a more explanatory project title.

Project duration

The project duration shall be entered in months and shall indicate the length of the project.

The project duration is also the basis for the calculation of periods in the project and project planning
in the rest of the project. A number of periods is calculated as follows: project duration in months
divided by the default period length defined by the programme in the call setup.

Project priority* (*mandatory field)
The applicant needs to select the main priority the project contributes to.
Programme priority specific objectives® (*mandatory field)

Once the Project priority is selected, the Programme priority specific objectives appear. The
applicant needs to further specify to which specific objective the project contributes.

Project summary

Text input field for providing an overview on the project application by answering the questions in the
guidance text.

The section can only be saved, once all mandatory fields (marked with an asterisk * ) are filled in.
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10.2. A - Project overview tables

;‘ A Dashboard / Applications / CE0500023 — GREEN CITY /
<

Application form CE0500023 — GREEN CITY

A.3 Project budget overview

Programme funding Contribution
Total eligible budget
A- Project identification
Funding source Funding amount  Co-financing rate (%) Automatic public contribution  Public contribution  Total public contribution  Private contribution  Total partner contribution
A-Project overview tables
ERDF 68.113,66 8095% 6.000,00 6.022,02 1202202 4.006,40 16.028,42 8414208
Partners overview
LP1 MIN Total EU funds 68.113,66 80,95% 6.000,00 6.022,02 12.022,02 4.006,40 16.028,42 8414208
PPZNGO
EroET Total eligible budget 68.113,66 3567% 6.000,00 6.022,02 12.022,02 4.006,40 16.028,42 190.942,08

B.2 Associated partners

A.4 Project outputs and result overview

C.1 Project overall objective i
i ) Programme outputindicat  Aggregated va\ue|pe‘r P:ingrjm I\l‘!easl:reme sulpu\ Wt it Ou(pu‘l lar‘ge rogramme resul indeator Basell  Result mdmflorl 1| easurementunit
T —— or me output indicator nt uni er value ne rget value
Conis Strategies and action plans 100 Strategy/acti | outputnum - Green City Lgo | oint strategies and action plans taken 000 100 Joint strategy/action
CEFE jointly developed % on plan ber1.1 Strateqy %% 4p by organisations ! % Dlan
C.4 Project work plan Jointly developed solutions 200 solutions Outputnum  Green Gity 200 | Solutions taken up or up-scaled by 000 200 solutions
: ber1.2 Solutions. 9% organisations ! !

= Table A3. Project budget overview

Table A.3 displays the project budget per fund including the contribution. Its purpose is to provide a
clear budget overview in section A.

= Table A4. Project outputs and results overview

In the programme setup, programmes can link output indicators to result indicators. This overview
table shows the link between output and results in the application form.

11. B- Project Partners

Partners overview

Dashboard / Applications / CE0500023 — GREEN CITY /

Application form CE0500023 — GREEN CITY

B - Project partners

A Project overview

Partners overview

A-Project identification

A-Project overview tables

ltemsperpage: 25 ¥ 1-2072
Partners overview : Status Abbreviated name of organisation Partner role NUTS Partner total eligible budget
LP1 MIN
BESRIET 1 2 Active MIN Lead partner Bologna (ITHSS) 5261008 € [
B.2 Associated partners
2 & Active NGO Partner Wien (AT130) 2003200€ [
C.1 Project overall objective
1-20f2

C.2 Project relevance and ftems perpage: 25 v
context

C.3 Project partnership

= The partners overview provides an overview of all the partners within the project. Essential data is
displayed in this overview list

= (Clicking on the “+ Add new partner” allows for creating a new partner
= Clicking on a specific partner in the lists gives you access to the partner page.

= Clicking on the “Budget” button allows you to directly navigate to the partners budget section on the
partner page.
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= (Clicking the “trash” icon allows you to delete the respective partner.

= The status “Active” is automatically generated upon creation of a project partner. In case a partner of
a contracted project leaves the partnership, this partner can be given the status “In-active”.

= For the recommended number of project partners refer to the programme manual.

11.1. Partner specific section

A Dashboard / Applications / CE0500023 — GREEN CITY / Partners overview /
Application form CE0500023 — GREEN CITY
Lead partner MIN

Identity Address Contact Motivation Budget Co-financing State Aid

A Project overview

A-Project identification B.1.1 Partner identity

* Partner role in the project

Partner | Lead partner

* Abbreviated name of the organisation

MIN

A- Project overview tables

Partners overview
LP1MIN
PP2NGO

The section per single partner contains the following sub-sections accessible via tabs:

= |dentity
= Address
= Contact

= Motivation Budget
= Co-financing

= State aid

11.1.1. Partner identity

A Dashboard / Applications / CE0500023 - GREEN CITY / Partners overview /
Application form CE0500023 — GREEN CITY

Add new partner

A Project overview

B.1.1 Partner identity
* Partner role in the project

A-Project identification
Partner  Lead partner
A-Project overview tables
* Abbreviated name of the organisation
Partners overview

LP1MIN
PP2 NGO

Name of the organisation in original language

B.2 Associated partners

= The Partner identity section is used to identify the partner organisation with basic details.

= A partner cannot be created without assigning the role, providing the abbreviated name and choosing
the legal status (*mandatory fields).

= Partner role*

The partner role is either Lead Partner or Partner (*mandatory field).
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In case a Lead partner already exists and for a new partner the Lead Partner role is selected, the
system will ask the user if the existing Lead Partner role shall be replaced. If yes, the new partner will
become the Lead partner and renumbering of the partners will apply. The Lead Partner will always be
partner number 1 as long as the Application form is in status “Draft”.

= Abbreviated name of the organisation®

The abbreviated name is displayed in the partner overview section (*mandatory field. This name can
be used as a reference to the partner using limited characters.

= Name of the organisation in the original language
The full name of the organisation in original language needs to be filled in
= Name of the organisation in English
The English name of the partner organisations is used for databases such as KEEP.
= Department/unit/division
If applicable, the department/unit/division concerned can be indicated here.
= Type of partner

The type of partner is a pre-defined dropdown list of typologies used to categorize the type of
partner.

= Subtype of partner

The subtype of partner is an additional field relevant for State aid only. The subtype of partner can be
selected from a pre-defined dropdown.

= Legal status*
A legal status has to be selected (*mandatory field).
= Sector of Activity at NACE group level

The sector of activity at NACE group level is an additional field relevant for State aid only. The sector
of activity at NACE group level can be selected from a pre-defined dropdown of NACE codes taken
from the statistical classification of economic activities NACE Rav. 2 (2008) available via the Eurostat
website
https://ec.europa.eu/eurostat/ramon/nomenclatures/index.cfm?TargetUrl=LST_NOM_DTL&StrNom=N
ACE_REV2&StrLanguageCode=EN&IntPcKey=&StrLayoutCode=HIERARCHIC

= VAT number

In this field, the partner organisation's VAT number shall be entered; the overall nhumber has to be one
block without spaces or hyphens. The correct VAT format has to be respected; it depends on the
country selected in section “Address”. If VAT is not applicable, any other identifier needs to be filled
in.

VAT number has to follow standard format per country

= AT: UID number: format ATU+8 characters (e.g. ATU12345678)
o CZ: DIC number: format CZ + 8-10 digits
©  DE: USt-lIdNr.: format DE+9 digits (e.g. DE123456789)

o HU: ANUM number: format HU+8 digits (the first 8 digits of the national tax
number)

Page 16


https://ec.europa.eu/eurostat/ramon/nomenclatures/index.cfm?TargetUrl=LST_NOM_DTL&StrNom=NACE_REV2&StrLanguageCode=EN&IntPcKey=&StrLayoutCode=HIERARCHIC
https://ec.europa.eu/eurostat/ramon/nomenclatures/index.cfm?TargetUrl=LST_NOM_DTL&StrNom=NACE_REV2&StrLanguageCode=EN&IntPcKey=&StrLayoutCode=HIERARCHIC

Co-funded by
the European Union

miterreg IR
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@ HR: PDV-ID; OIB number: format HR+11 digits (e.g. HR1234567890)
o IT: P.IVA number: format IT +11 digits
2 PL: NIP number: format PL+10 digits
o SK: IC DPH number: format SK +10 digits
@ Sl: ID za DDV number: format SI+8 digits
= QOther identifier number and description

The other identifier number can be used for any identifier other than the VAT number. The
description field allows to indicate a reference to the registry, where the other identifier number can
be found (e.g. company registry, etc.).

= PIC (from EC Participant Register)

This field allows to insert the partner organisation’s 9 digit PIC from the EC Participant Register.

11.1.2. Address

# Dashboard / Applications / CE0500023 - GREEN CITY / Partners overview /
Application form CE0500023 — GREEN CITY
Lead partner MIN

Identity Address Contact Motivation Budget

1 Project overview ]

Co-financing State Aid

A- Project identification B.1.2 Partner address

A-Project overview tables

B.1.2 Partner main address

o . Counry
artners overview Italia (IT)

LP1MIN
PP2NGO

Region (NUTS 2)

B.2 Associated partners Emilia-Romagna (ITHS)

In the Partner address section, the applicant is asked to fill in the partner main address and, if applicable,
the address of the department/ unit/division.

=  The country selected impacts on the format required for VAT information in section “ldentity” (see
chapter 11.1.1 Identity)

11.1.3. Contact

A Dashboard / Applications / CE0500023 - GREEN CITY / Partners overview /
Application form CE0500023 — GREEN CITY
Lead partner MIN

Identity Address Contact Motivation Budget

A Project overview

Co-financing State Aid

A-Project identification

A-Project overview tables

Partners overview
LP1MIN
PP2NGO

B.2 Associated partners

B.1.4 Legal representative

Title (eg. Mr, Ms, Mx)

First name

Last name

In the Partner contact section information on the legal representative and the contact person are required.
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11.1.4. Motivation

# Project overview

A-Project identification

A Dashboard / Applications / CE0500023 - GREEN CITY / Partners overview / LP1 MIN

Application form CE0500023 — GREEN CITY
Lead partner MIN

Identity Address Contact Motivation Budget Co-financing

B.1.6 Partner motivation, expertise and contribution

State Aid

A-Project overview tables Please describe the i thematic ind relevant for the project. Please also describe what is
the main business of the isation and if the isation is normally i ic activities on the market.
Enter text here

Partners overview
LP1 MIN

PP2 NGO

B.2 Associated partners

What is the role and

In the Partner motivation section information on motivation for participating in the project and the partner’s

role in the project is required.

11.1.5. Budget

In the Partner budget section, the applicant defines the budget for the respective partner. This section

consists of two parts:
= Partner budget overview
= Partner budget options

= Partner budget

S e e P——
; Application form CE0500023 ~ GREEN CITY
Partnier CITY.

ooy s o - e ——

Partner budget overview
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11.1.5.1. Partner budget overview

| A Dashboard / Applications / CE0500023 - GREEN CITY / Partners overview /
A Application form CE0500023 — GREEN CITY
Lead partner MIN

Identity Address Contact Motivation Budget Co-financing State Aid

Partner budget overview

Travel and accommodati External expertise and se

on rvices

Partner Staff costs Office and administration Equipment  Infrastructure and works Other costs Lump sum Total

LP1 38.450,00 5767,63 2691,56 5.699,99 000 0,00 0,00 7.500,00 60.110,08

The overview table shows
o the partner budget per cost category

©  budget under flat rate Other costs (in case this flat rate option is selected in the
Partner budget options)

= lump sum for preparation and contracting costs (as entered in section E.1 of the
application form)

11.1.5.2. Partner budget options

Partner Budget Options
[] staff costs flat rate
[ office and administration flat rate based on direct staff costs

[ Travel and accommaodation flat rate

[[] other costs Flat Rate

= The budget options allow the applicant to select flat rates. The selected flat rates impact on the
Partner budget.

= The budget options need to be filled before inserting the Partner budget.

= Detailed information on budget options and flat rates can be found in the Programme manual.

= Flat rates are pre-defined except for travel and accommodation

= Travel and accommodation flat rate needs to be inserted by the applicant (according to the rates
defined in the Programme manual)
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Flat rate
Austria 5%
Croatia 1%
™
Germany [
bungary [N
&
Pona [N
o
sovenia I

= Flat rates are added as a separate table to the partner budget and the flat rate amount is
automatically calculated based on total costs in another cost category/ies

Office and administration

Flat rate for Office and administration

Flat rate for Travel and accommodation

Flat rate for Travel and accommodation

Total Office and administration flat rate is calculated by applying the rate (%) to the total Staff costs

Total Travel and ion flat rate is by applying the rate (%) to the total Staff costs

Total

5.767,63

Total

2.691,56

11.1.5.3. Partner budget

The Partner budget section is the section where the partner budget is filled in under the available cost

categories. The Partner budget section consists of 6 cost categories.

Partner budget [}

Staff costs

Office and administration
Total Office and administration flat rate is calculated by applying the rate (%) 1o the total Staff costs

Flatrate for Office and administration

Flat rate for Travel and accommodation

Total Travel and accommodation flat rate is calculated by applying the rate (%) 1o the total Staff costs

Flat rate for Travel and accommodation

External expertise and services

Equipment

Infrastructure and works

Total
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= |f a flat rate for a cost category is selected in the Partner budget options, automatic calculation
applies and manual budget entries for this cost category are not possible.

”

= Make sure you have defined the project duration in section A- Project identification to have “periods
in the budget tables.

= For cost categories “office and administration” and “travel and accommodation” no manual entry of
budget items is possible, since they are defined as flat rates.

= Please be aware that contents of tables might become very wide and eventually very long. Therefore,
scrolling might be required to see the full information in the table.

Partner budget

Staff costs

Partner budget

Staff costs

Entry field for total Total Period 1 Period 2 Period 3 Period 4 Period 5 Period 6 Gap

38.450,90 38.450,90 8.450,20 5.000,00 5.000,00 5.000,00 10.000,00 5.000,00 0,00

+ 38.450,90 8.450,90 5.000,00 5.000,00 5.000,00 10.000,00 5.000,00

= The budget tables can be created and filled in as follows:

o Click “+ Add” to create a budget table under a cost category (except for “office and
administration” and “travel and accommodation” since flat rate based)

o Click “+” button to add a budget item,
@ Click the “trash” icon to delete a budget item.

o For the budget item, enter the total amount in “Entry field for total”. The entered amount
automatically appears under “Total” and needs to match with the sum of the amounts entered
per period.

o Depending on the number of periods defined in section A project identification, you need to split
the Total of a budget item to periods.

o The “Gap” shows the difference between the sum of amounts per periods and the Total amount

o Alternatively, you can enter the amounts per period first and then add the Total in the “Entry
field for total”.

o To see all periods or the Gap calculator you might need to scroll the table.
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Staff costs
ry field for total Total Period 1 Period 2 Period 3 Period 4 Period 5

38.450,90 38.450,90 8.450,90 5.000,00 5.000,00 5.000,00 10.000,00 5.
- 38.450,90 8.450,90 5.000,00 5.000,00 5.000,00 10.000,00 £

o The Total amount of one budget item should always match the sum of amounts per periods. In
case of mismatch a warning message highlighted in yellow appears.

Partner budget

Staff costs

Please update the budget table: The sum of the amounts per period must match the budget item total. x
Entry field for total Total Period 1 Period 2 Period 3 Period 4 Period § Period 6 Gap
38.450,90 38.450,90 10.000,00 5.000,00 5.000,00 5.000,00 10.000,00 5.000,00 -1.549,10
=+ 38.450,90 10.000,00 5.000,00 5.000,00 5.000,00 10.000,00 5.000,00

o For cost categories “external expertise and services”, “equipment” and “infrastructure and
works” a description text needs to be added for each budget item.

@ For cost categories “equipment” and “infrastructure and works” there is a dropdown list of all
investments created under each work package in section C. The applicant can link expenditure
to investments where applicable.

Equipment
Description nvestment  Entry field for total Total Period 1 Period 2 Period 3 Period 4 Period 5
- 0,00 0,00 0,00 0,00 0,00 0,00 0,00
+ 0,00 0,00 0,00 0,00 0,00 0,00

o The total budget under a cost category is calculated as the sum of the totals of all budget items
entered in the table.

@ An overview table on the Partners lump sums as entered in Section E.1 is available at the end of
the Partner budget section.

Partner lump sums (assigned in section E.1 - Project lump sums)

Programme ump sum Period Lump sum cost Partner share of lump sum cost  Description
Lump sum for project preparation and contractin
Preparation and contracting costs 17.500,00 7.500,00 cnsts project prep 9

Total partner lump sums 7.500,00
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The Co-financing sub-section consists of two tables:
@ Co-financing

@ Origin of partner contribution

The basis for the co-financing is the partner total eligible budget.

If this section is filled in and the budget is updated, this section needs also to be updated. If not, a

yellow warning message appears.

Lead partner MIN

Identity Address Contact Motivation Budget

Co-financing

B.1.8 Co-financing

Source

ERDF

Co-financing

State Aid

Partner contribution

Partner total eligible budget

Origin of partner contribution

Please update the amount(s) for the source(s) of contribution; the Total of contributions must match the amount
for partner contribution in B.1.8 Co-finaneing.

Souree of contribution

11.1.6.1. Co-financing

Legal status

The basis for the co-financing is the partner total eligible budget

Amount

48.088,06

12.022,02

60.110,08

Amount

Percentag

80,00 %

20,00%

100,00 %

% of total partner budget

The “Source” needs to be selected through a dropdown list. For Interreg Central Europe programme

only “ERDF” is applicable as funding source.

The rest of the table is automatically calculated, being the remaining budget and percentage of the

Partner contribution.
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11.1.6.2. Origin of partner contribution

Co-financing
B.1.8 Co-financing

Amount Percentage

ERDF - 48.088,06 80,00 %

=

Partner total eligible budget 60.110,08 100,00 %

Partner contribution

—» I 12.02202 I

Origin of partner contribution

Source of contribution Legal status Amount % of total partner budget

[ MIN Public - 6.022,02 1001 % ]

™ Source of contribution
national fund

AutomaticPublic  ~ 6.000,00 9,98 %
+ Add new contribution origin
Sub-total public contribution 6.022,02
Sub-total automatic public contribution 6.000,00
Sub-total private contribution 0,00

Total 12.022,02

In this part, the applicant needs to define where the partner’s own and external contributions come
from.

This table uses the total of partner contribution as total.

The first row is always the partner's own contribution (the partner name is prefilled).

The legal status of contribution needs to be identical with the legal status selected in Partner sub-
section “ldentity”.

By clicking the button “+add new contribution origin” the applicant user can add additional sources of
contribution.

For additional sources of contribution, the applicant needs to define the legal status of the
contribution (“public”, “automatic public” or “private”) and insert the amount. The percentages are
automatically calculated and also the subtotals and total partner contribution is automatically
calculated.

Detailed information additional sources of partner contribution can be found in the Programme
manual.

The funding amounts are always rounded down. The difference between the total eligible budget and
the funding amounts is allocated to partner contributions. Therefore, the total partner contribution is
basically rounded up.

In case of mismatch of the Total in “Origin of partner contribution” with the partner contribution in
“Co-financing” and Error message in red appears indicating the difference. Information cannot be
saved as long as the mismatch persists.
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Co-financing
5.1.8 Cofinancing

Source Amount Percentage
ERDF ~ 48.088,06 80,00%
Partner contribution > 1202202 2000%
Partner total eligible budget 60.110,08 100,00%

Origin of partner contribution

Source of contribution Legal status Amount % of total partmer budget

N Public - 602202 1001%

* Sauree o conbuton
national fund

AutomaticPublic  ~ 10.000,00 1663%
[ - - ]
=T T
Sub-total public contribution 6.022,02 1001%
Sub-total automatic public contribution 10.00000 1663%
Sub-total private contribution 000 000%

Total 16.022,02 2000%

@ Discard changes | ) Save changes

11.1.7. State aid

A Dashboard / Applications / CE0500023 - GREEN CITY / Partners overview /
Application form CE0500023 — GREEN CITY
Lead partner MIN

Identity Address Contact Motivation Budget Co-financing State Aid

A Project overview

A-Project identification B.1.9 State Aid information

A - Project overview tables
L A. Is the partner involved in economic activities within the project?

Please answer questions below. If YES, briefly explain

Partners overview

LP1 MIN State Aid question Answer Justification
PP2NGO
Enter text here
PP3 CITY .
1. Will the partner implement activities and/or offer [~ _ ™~
B.2 Associated partners goods/services for which a market exists?
.1 Project overall objective 2. Are there activities/goods/services that could Enter text here
. have been undertaken by an operator with the view
€2 Project relevance and Yes  No
of making profit (even if this is not the partner's
context
intention)?
.3 Project partnership
.4 Project work plan
C.5 Project results B. Does the partner and/or any third party receive a selective advantage within the project?

.6 Project time plan Please answer questions below: If YES, briefly explain

= The “State aid criteria information” contains four mandatory questions
= In case the selected answer is “YES” the justification text field needs to be filled in.

= “State aid relevant activities” allows to indicate, which of the activities created in the work plan are
State aid relevant for this partner.

C. State aid relevamt activities (select from drop-down menu based on C.4 entries)

ACTIVITY 1.1 @ ACTIVITY 1.3 &

= If an activity is deleted from the work plan, the activity is automatically deleted from the State aid
relevant activities in the State aid partner page.
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= Information on the “State aid regime” is organised as selection from a drop-down menu. It shall be
filled in only after project selection.

11.2. B.2 - Associated Partners

A Dashboard / Applications / CE0500023 - GREEN CITY /

Application form CE0500023 — GREEN CITY

B - Project partners

# Project overview

B.2 Associated partners
A-Project identification

A-Project overview tables femsperpage 25 11001

Partners overview Number Status
LP1MIN
PP2NGO
PP3CITY

Name of associated partner Associated to project partner

A01 2 Active Union XYZ MIN

B.2 Associated partners
Htemsperpage: 25 v 1-10f1

©.1 Project overall objective

.2 Project relevance and

= The associated partner section consists of an overview like the Partner overview and is similarly
organised.

= (Click “+Add new associated partner” to create a new associated partner

= (Click on the “trash” icon to delete an associated partner

= Name of the organisation in original language has to be filled in (*mandatory).

= Partner to which the organisation is associated to has to be filled in (*mandatory)

= The status “Active” is automatically generated upon creation of the associated partner. In case an
associated partner of a contracted project leaves the partnership, this partner can be given the status
“In-active”.

= All fields marked with “*mandatory” have to be filled in, otherwise information cannot be saved.

= Associated organisations do not have a budget and are always linked to an existing partner in the
project.

12. C- Project description

Section C is structured in 8 sub-sections C1.-C8.
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C.1 Project overall objective

C.2 Project relevance and
context

C.3 Project partnership
C.4 Project work plan
C.5 Project results

C.6 Project time plan

C.7 Project management and
communication

C.8 Long-term effects and
durability

12.1. C.1 Project overall objective

A Dashboard / Applications / CE0500023 — GREEN CITY / Project overall objective

Application form CE0500023 — GREEN CITY

C - Project description

A Project overview

C.1 Project overall objective
Programme priority specific objective (as selected in section A.1.).

A-Project identification
Programme priority specific objective
A-Projec S0 2.5: Greening urban mobility in central Europe (PO2-(viii))

Partners overview
LPTMIN Project overall objective
PP2 NGO
PP3 CITY

Please define the overall objective of the project.

« Make sure that it clearly contributes to specific objective.

« The overall objective should provide the general context for what your project aims to achieve.

« It should describe the broader goal of the project for the benefit of it target group(s) and should point to the results
(change) to be achieved by the project.

B.2 Associated partners

©.1 Project overall objective

C.2 Project relevance and
context Project overall objective

©.3 Project partnership

C.4 Project work plan

= The Programme priority specific objective as chosen in Section A1 is shown

= Text input fields to describe the Project overall objective.

12.2. C.2 Project relevance and context

A Dashboard / Applications / CE0500023 - GREEN CITY / Project relevance and context

Application form CE0500023 — GREEN CITY

C - Project description

A Project overview

C.2 Project relevance and context

A-Project identification C.2.1 What are the territorial challenge(s) that will be tackled by your project?

A-Project overview tables Please describe which specific challenges and needs are addressed by your project and why they are relevant for the overall
programme area, (please refer to chapter 1 and 2 of the Interreg CENTRAL EUROPE Programme document).

Partners overview
LP1MIN
PP2NGO
PP3CITY

B.2 Associated partners
C.2.2 How does the project tackle identified challenges and needs and what is new about the approach of your

project?

C.1 Project overall objective Please describe the project approach chosen to address the challenges and needs described above. Please also explain how the
G G R approach goes beyond existing practice in the icipati ing the i
context of the approach.

3 Project partnership

C.4 Proiect work plan

= mandatory fields are marked with “*”

= Sections C2.4, C2.5 and C2.6 are list inputs
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o Click “+” to add an item

o Click the “trash” icon to remove an item

12.3. C.3 Project partnership

Y Dashboard / Applications / CE0500023 - GREEN CITY / Pro T

Application form CE0500023 — GREEN CITY

C - Project description

A Project overview

C.3 Project partnership

What is the rationale of the partnership composition and how are partners complementary to each other? Please describe the
A-Project identification structure of your partnership and why the involved partners are needed to implement the project and to achieve the project

objectives.
A-Project overview tables

Parners overview
LP1MIN
PP2NGO
PP3CITY

B.2 Associated partners

.1 Project overall objective

€2 Project relevance and
context

€3 Project partnership

= Text input fields to describe the Project partnership

12.4. C.4 Project work plan

B Dashboard  applicant@jems.eu (applicantuser) () English v

A Dashboard / Applications / CE0500023 — GREEN CITY / Proj ork pl

Application form CE0500023 — GREEN CITY

C - Project description

A Project overview

C.4 Project work plan

+Add new work package
A- Project identification

A- Project overview tables
WP number Work package name

Partners overview 1
LP1 MIN
PP2NGO 2
PP3 CITY

Green Strategy Development

Innovative Tools and Pilot Actions

B.2 Associated partners

.1 Project overall objective

€22 Project relevance and
context

C.3 Project partnership

€4 Project work plan
wP1
w2

= The Project work plan overview lists the work packages (WPs) in the project.
= Click “Add new work package” to create a new WP

= WPs are numbered automatically

= Be aware that the maximum number of WPs is 5. Even if you technically can create more WPs, the
pre-submission checks will provide an Error message, if more than 5 WPs exist.

= Click the “trash” icon to delete a WP
= By clicking on a work package in the list, the details page of the selected work package opens.
= Each WP is structured in the following section accessible via tabs:

o Objectives
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o Investments
o Activities

= Qutputs

¥ Dashboard / Applications / CE0500023 ~ GREEN CITY / Project work plan / WP’

C - Project description

A Project overview

Work package1
Obijectives Investments Activities Outputs
A - Project identification Work paCKage
A-Project overview tables ‘Work package number

1

12.4.1. Objectives

C - Project description
Work package1

Objectives Investments Activities Qutputs

Work package

‘Work package number
1

Work package title
Green Strategy Development

Objectives
Please define one project specific objective that will be achieved by your project through the implementation of the work
package. The specific objective should be:

lintimalbenabhinunbhlo diine sk, imat Lifasi,

= Work packages are numbered automatically

= Text input fields to describe the work package title and project and communication objectives.

12.4.2. Investments

A A Dashboard / Applications / CE0500023 — GREEN CITY / Project work plan / WP
<

C - Project description
Work package1

Objectives Investments Activities Outputs

List of investments

Please list the investments above 25.000 EUR which are included in this work package.

+ Add investment

A-Project identification

A-Project overview tables

Partners overview
LP1MIN Iterns perpage: 25 ¥ 1-20f2
PP2NGO —
PP3 CITY
Number Investment title Location
B.2 Associated partners
3R] Pilot Investment italy i
.1 Project overall objective
n2 Pilot investment Croatia i

C:2 Project relevance and
context

€3 Project partnership fems perpage 25 v 12012

C.4Project work plan

= In this part, investments can be created within a specific work package.
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= The list of investments provides an overview of all investments created under a work package
= Click “Add investment” to create a new investment
= Click the “trash” icon to delete an investment

= By clicking on an investment in the list, the details page for the selected investment opens.

C - Project description
Work package1

Investment 1.1

Investment number

11

Investment title
Pilot Investment Italy

Delivery period
Period 4, month 19 - 24

Justification

Please provide a description of the investment and explain to which pilot action it contributes and why it is needed

Enter text here

@ Investments are automatically numbered

o There are text input fields to describe the investment

o Investments are linked to the Partner budget: For cost categories “equipment” and
“infrastructure and works” there is a dropdown list of all investments created under each work
package in section C.

& Dashboard / Applications / CE0500023 — GREEN CITY / Project work plan /

C - Project description

Work package2
Objectives Investments Activities Outputs
Activities
Please describe the activities foreseen in order to achieve the above project specific objective and related communication
alsothei of the relevant target groups as identified in section C2.4.

= |n this part, activities can be created within a specific work package.
= Click “Add activity” to create a new activity
= Click the “trash” icon to delete an activity

= Activities are automatically numbered
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Activities

1% Dashboard / Applications / CE0500023 — GREEN CITY / Project work plan /

Objectives Investments Activities Outputs

Please describe the activities foreseen in order to achieve the above project specific objective and related communication

Tite

alsothei

of the relevant target groups s identified in section C2.4.

Activity 1.1  Analysis of Green Measures in Cities

Analysis of Green Measures in Cities

Start period

Period 1, month 1- 6

End period
Period 2, month 7-12

Description

Deliverables

Add deliverables o your activity - see programme rules

Deliverable
yumbs Deliverable title Deliverable description
umber
Deiverable tide Deiverebe descristion
D111 Reporton Green Measures Report based on analyis of Green measures in Cities

Delivery period

Delivery period

Period 2, month 7 - 12

= For each activity one or more deliverables can be created

o Click “+” to create a new deliverable

o Click the “trash” icon to delete a deliverable

@ Deliverables are automatically numbered

= Activities are linked to the Project partner State Aid section. If an activity is deleted from the work

plan, the activity is automatically deleted from the State aid relevant activities in the State aid

partner page.

12.4.4. Outputs

A Project overview

A-Project identification

A-Project overview tables

C.1 Project overall objective
G2 Project relevance and
context
€3 Project partnership
G.4 Project work plan

we1

we2

% Dashboard CED500023 - GREEN CITY 7 Project work plan
C - Project description
Work package1

Objectives. Investments. Activities. Outputs

List of outputs

outputs through the activities foreseen in this work package and link them o the related
programme output indicators.

= |n this part, outputs can be created within a specific work package.

= (Click “Add output” to create a new output

= Click the “trash” icon to delete an output

= Qutputs are automatically numbered
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C - Project description
Work package1

Objectives Investments Activities Outputs

List of outputs

Please define the outputs which will be realised through the activities foreseen in this work package and link them to the related
programme output indicators.

Qutput number 1.1

Output title

Programme output indicator -

Measurement unit 1,00

Delivery period =

Output description

= Besides normal input fields, a Programme Output Indicator has to be selected for each output.

= Once the Programme Output Indicator is chosen by the user, the measurement unit is automatically

filled in.

= The Target value is by default 1 and can be increased by the user

= The user can only choose Programme Output Indicators linked to the Programme Specific Objective

selected in section A- Project Identification.

o Project duration (to be able to select the delivery period)

@ The Programme Priority Specific objective (to be able to select indicators)

This section can only be completed, if in section A- Project Identification the following fields are filled
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12.5. C.5 Project Results

[ A Dashboard / Applications / CE0500023 — GREEN CITY /

Application form CE0500023 — GREEN CITY

C - Project description

A Project overview -

C.5 Project results
Please select and quantify the your project For each selected resuit
e e indicator, the project and the relevant project results (change) you expect to achieve
. . through the i in the work plan.
A= which are directl related to this result
Result 1
Partners overview
LP1MIN
PP2NGO Programme result indicator
PP3CITY
B.2 Associated partners
[ == ===

€1 Project overall objective

C:2 Project relevance and

context Result description

€3 Project partnership

C.4Project work plan

wP1

e

G.5Project results

= The applicant can add Project Results to a list in this section.
= Click “Add result” to create a new result

= Click the “trash” icon to delete a result

= Results are automatically numbered

= A Programme Result Indicator has to be selected for each Result.

= Once the Programme Result Indicator is chosen by the user, the measurement unit and baseline are

automatically filled in.

= The Target value is by default 1,00 and can be increased by the user

= The user can only choose Programme Result Indicators linked to the Programme Specific Objective

selected in section A- Project Identification.

= This section can only be completed, if in section A- Project Identification the following fields are filled

o Project duration (to be able to select the delivery period)

@ The Programme Priority Specific objective (to be able to select indicators)

12.6. C.6 Project Time Plan
:{‘ A Dashboard / Applications / CE0400007 — New Mobility /

Application form CE0400007 — New Mobility

C - Project description

C.6 Project time plan

A-Project identification

Period 1 Period 2 Period 3 Period 4 Period 5
A-Project overview tables
¥ WP1 Strategy Development
A1 Analysis CIRN]
Partners overview A1.2 Stakeholder sfasfworkshops asflG. D1.22 D121
LP1 Leader
A13 Four D131
PP2 SECOND
. oizs1
B.2 Associated partners
o252 012 o1s
.1 Project overall objective
C.2 Project relevance and
©.3 Project partnership »  Result indicator

G4 Project work plan
wp1
wez

€5 Project results

G6 Project time plan

Period 6
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= The project time plan is automatically generated using data from the Application form.

= Hovering over deliverables, outputs and results display the target values

*

* o x the European Union

* 4 *

= Project duration (Section A1) has to be filled in and periods have to be defined for each item in order
to be displayed on the time line accordingly.

12.7. C.7 Project management

A Project overview

C.1 Project overall objective:

C.2 Project relevance and
conte;

G.3 Project partnership
C.4 Project work plan
WPl
wp2
G.5 Project results
C.6 Project time plan

C.7 Project management and
communication

C.8 Long-term effects and
durability

= This sub-section consists of text inputs fields and tick boxes to select cooperation criteria.

A Dashboard / Applications / CE0500023 — GREEN CITY /

Application form CE0500023 — GREEN CITY

C - Project description

C.7 Project management and communication

n addition to the thematic activities as described in the work plan, you need to foresee adequate provisions for project
and internal

€.7.1 How will you coordinate and manage your project?

how the project onthe strat d will be carried out, including the set up of
management siructures, responsibilfies and procedures, as well as risk management. Please also explain how the internal
communication within the partnership will be organised.

Enter fext here

€.7.2 Which measures will you take to ensure quality in your project?

Describe the planned approach and processes for quality i.e. how the quality of outputs will be
monitored and ensured, and indieate the respensible partner(s). If you plan to conduct any type of project evaluation, please
describe its purpose and scope.

= In C.7.6 Horizontal principles the user needs to select the type of contribution by clicking the toggle
button with the applicable option.

(€.7.5 Cooperation criteria

Cooperation criteria

Joint development

Joint implementation

[ Joint staffing

Joint financing

Please select the cooperation criteria that apply to your project and include a brief explanation. Please note that the joint
development, joint implementation and joint financing criteria are mandatory.

Description

Entertext here

asf dkfoalkfoasdfl adsifkloasd fkoas

Enter text h

papieadasidf asdfikasddlfpeadioasdf

Entter text here

Entertext here

opasdifpo asofiaspdofaspodfipoasif
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12.8. C.8 Long-term plans

T ¥ Dasnboard 7 AppNCations 7 CEUS000Z3 — GREEN CITY

A Project overview -
Application form CE0500023 — GREEN CITY
C - Project description
C.8 Long-term effects and durability
inthe territ for the relevant target groups. Please describe below how this will

be ensured.

C.8.1 Ownership/durability
€1 Project overall objective wil and outputs and
.2 Project relevance and developed by your project.
context
C.3Project partnership Enter text here
C.4Project work plan

wP1
wpP2

Gl C.8.2 Lasting effects
C.6 Project time plan Outputs and by relevant orother
C.7 Project management and sfter g . in order toh: on the territory. P
‘communication stay available and will be taken up or upscaled by the project partners.
C.8 Long-term effects and
durability Enter text here

= This sub-section consists of text input fields to be completed by the user.

13. D- Project budget

= In section D the following project budget overview tables are available
@ D.1 Project budget per fund
o D.2 Overview partner / cost category

@ D.3 Overview budget / period

13.1. D.1 Project budget per fund

D.1 Praject budget per co-financing source (fund) - breakdown per partner

Interreg Funds % Auto Public Private Total partner

Partner Country ERDF ERDF % Rate Interreg Funds pate Public Contribution - N Total % of Total

PP3. Hrvatska (HR) 000 000% 0,00 0,00 % 0,00 0,00 000 0,00 105.800,00 5541%
48.08806

LP1 Italia (IT) T06% of total 80,00 % 0,00 0,00 % 6.022,02 6.000,00 000 12.022,02 60.11008 3148 %
20.02560

PP2. Osterreich (AT) o 80,00 % 000 0,00 % 0,00 0,00 400640 400640 2503200 1311 %

Total 68.113,66 35,67 % 0,00 0,00% 6.022,02 6.000,00 4.006,40 16.02842 190.942,08 100,00 %

< >

=  Project budget per fund is an automatically generated table based on the co-financing section of each
partner.

= The percentage of ERDF per partner is indicated below the ERDF amount per partner.
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D.2 Project budget - overview per partner / per cost category

Partner

(1]

PP2

PP3

Total

Country

Htalia (IT)

Osterreich (AT)

Hrvatska (HR)

Staff costs CFfic® and administrat Travel and accom,
ion ation
38.450,90 576763 2.691,56
3.200,00 480,00 352,00
80.000,00 12.000,00 £.800,00
121.650,90 18.247,63 11.843,56

mod External expertise an:

ervices

5.699,99

11.000,00

0,00

16.699,99

Equipment

0,00

5.00000

0,00

5.000,00

Infrastructure and wo

Other costs

Lump sum

7.500,00

5.000,00

5.000,00

17.500,00

Total

60.110,08

25.032,00

105.800,00

190.942,08

= Table D2 provides an automatically calculated overview of total partner budget divided per cost
category.

= This table shows next to the six cost categories Staff cost, Office and Administration, Travel and
accommodation, External expertise and services, Equipment and Infrastructure and works as well as
the budget under categories covering multiple cost categories, namely flat rate for Other costs and
lump sums.

Partnes

Total

% of Total budget

Fund

ERDF

Total EU Funds

Country Preparation
talia (IT) 7.500,00
Osterreich (AT) 5.000,00
Hrvatska (HR) 5.00000
17.500,00
917%

Preparation

10.000,00

10.000,00

D.3.1 Project budget - overview per partner / per period

D.3.2 Project budget - overview per fund / period

Period 1 Period 2
11.01008 10.100,00
0,00 000
22.680,00 18.900,00
33.690,08 29.000,00
17,64% 1519%
Period 1 Period 2
£.808,06 8.08000
£.808,06 £.080,00

Period 3

7.100,00

10.016,00

18.900,00

36.016,00

1886%

Period 3

13.692,80

13.692,80

Period 4

£.100,00

7.512.00

15.120,00

28.732,00

1505 %

Period 4

10.889,60

10.889,60

Period 5

12.200,00

2.504,00

12.600,00

27.304,00

1430%

Period 5

11.76320

11.763,20

Ifthe partner budget is not completely assigned to the periods per cost category, the non-assigned budget is automatically added to the last period. Rounding differences are added to the last reporting period

Period 6

6.100,00

0,00

12.600,00

18.700,00

9,79%

Period 6

4.880,00

4.880,00

Closure

Closure

0,00

0,00

Total

60.110,08

25.032,00

105.800,00

190.942,08

100,00 %

Total

68.113,66

68.113,66

= Table D.3.1 provides an automatically calculated overview of total partner budget divided per period.

= Table D.3.2 provides an automatically calculated overview of EU funds per period. Since Interreg
Central Europe only uses the ERDF fund, the amounts correspond to ERDF only.

14. E- Project lump sums

= The Project lump sum section is the place where the user can select project lump for preparation and
contracting costs.
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T Dasnboard / 7 CEO500023 — GREEN CITY 7

Application form CE0500023 — GREEN CITY

E.1 - Project lump sums

A Project overview

Project lump sums table

In this table you ean define your project lump sums. Please ch

the lump sum cost to project partner(s).

Pr [
mvogramme mpsu | L og splitup Costs

Preparationa..~  Preparation +  Yes 17.500,00

E.1-Project lump sums

@ Application annexes

> Check & Submit.

¥ Export

24 Project privileges

LP1

7.500,00

allocate

5.00000

PP3

5.000,00

7.500,00

5.00000

5.000,00

Sum

17.50000

Gap Description

Lump sum for project
0,00 preparation and contracting
costs

®=  The lump sums can be chosen from the dropdown list and settings predefined by the programme are

automatically prefilled.

= The user needs to allocate the preparation and contracting costs lump sum to period “Preparation”.

= The lump sum can be allocated to one or more partners.

= The lump sum for preparation and contracting costs can be selected only once per project. This is

checked by a pre-submission check.

= The last column of the tables shows the total lump sum amount per partner. This amount is added to

the partner total budget.

= An Error message appears in case no period is selected.

= An Error message appears in case the lump sum amount is not correctly allocated to the partner(s).

Project lump sums table

In this table you can define your project lump sums. Please choose the applicable lump sums from the dropdown and allocate
the lump sum cost to project partner(s)

Flease update the lump sum table: The sum of the amounts per partner must match the total lump sum costs.

Flease update the lump sum table: A period must be selected for each lump sum.

Programme lump su

. period splitup Costs LP1 PP2 PP3
Preparationa... v Period v Yes 17.500,00 000 0,00 0,00
0,00 0,00 0,00

sum

17.500,00

Description

Lump sum for project
preparation and contracting
costs
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Application Annexes

15. Uploading of Annexes

& Dashboard / Applications / CE0500023 ~ GREEN CITY / Application annexe:

Application form CE0500023 — GREEN CITY

Application annexes

A Project overview

<

Attachments @

~  Application attachments

There are no files uploaded. Please first SELECT THE PARTNER and i (Forir i ired additional d g x

manual chapter 11.2.1.4)
v Partners

LPTMIN +Upload file
D.1 Project budget per fund

D.2 Overview partner / cost PP2NGO
category

D.3 Overview budget / period PP3CITY

v Investment documentation
E1 - Project lump sums

na

© Application annexes

> Check & Submit nz

= To upload a file to a relevant section/sub-section, click “+add new file*
= |n case no files are uploaded a notification message in yellow is shown.

= “Application attachments” lists all documents uploaded in any of the subsections.

A Dashboard f Applications / CE0100023 - GREEN CITY / Application annexes

Application form CE0100023 — GREEN CIT

Application annexes

Attachments

~ | Application attachments File name Location Upload date User File size Description Actions

v Partners PP TEST

pplic 15.03.2023 15:00 jems@interreg-central.eu 17kB P
PP1MIN TEST d pplic 15.03.2023 14:52 Jems @interreg-central e PR
PP2NGO

femsperpage: 25 ~ 1-20f2
PP3 CITY
A, Upload file
~

na

= To upload a file related to a specific project partner, first select the partner and then click “Upload
file”

& Dashboard / Applications / CE0500023 - GREEN CITY / Application annexes
Application form CE0500023 — GREEN CITY « © 4 [E > DieserPC > Dokumente vla O "Dokumente” durchsuchen

q q Organisieren v Neuer Ordner E~ O
Appllcatlon annexes B . (2]
~ [ Dieser PC " Name Anderungsdatum Tp
5 i 3D-Objekte Benutzerdefinierte Office-Vorlagen 03.03.2021 12:09 Dateiordner
Attachments & 5 & Bilder Zoom 28.04.2021 09:43 Dateiordner
5 [ Desktop helpdesk info 13.01.2022 15:23 Microsaft Word-Dok...
~  Application attachments s | Dokument LP1 document 25012022 12:59 Microsoft Word-Dok.
There are no files uploaded. Please first SELECT THE P, crumente X
manual chapter 11.2.1.4) > & Downloads v < 5
v Partners .
Dateiname: | | Benutzerdefinierte Dateien |
LPTMIN + Upload file
PP2 NGO
PP3 CITY
v Investment documentation

Page 38




interreg BN coundeay

CENTRAL EUROPE * the European Union

A Dashboard / Applications / CE0100023 — GREEN CITY /

Application form CE0100023 — GREEN CITY

Application annexes

Attachments
v Application attachments File name Location Upload date User File size Description Actions
v Partners

PP2 NGO

PP delcaration TEST attachment.... Partner 15.03.2023 15200 jems@interreg-central.eu 17kB /s %

tems perpage: 25 v 1-10f1

2, Upload file

PP3 CITY
~  Investment documentation

na

= Click the pencil icon to add a description to the uploaded file. It is recommended to enter a
description to uploaded files. This allows you to distinguish files.

= (Click the arrow icon to download an uploaded file.
= Click the trash icon to delete an uploaded file.

= Jems allows to upload the most popular file types relevant for the programmes’ usage. In case of
questions contact jems@interreg-central.eu

| = Investment documentation at application stage is not required for Interreg Central Europe

Check & Submit

= In this section the applicant user can perform the following actions:
2 Run the Pre-submission checks

= Submit project application / Re-submit project application
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16. Pre-submission checks

hout y your £0400007 - New Mbility

Make sure to submit your project in time before the call end date. Further information on the deadline can be found in the call
information and inthe project overview. Please be aware that after submission, changes to the application form are no longer
possible.

Jr— Pre-submission check

Before you can submit your application form, the presubmission-check needs to be valid. The check will provide you with an
overview of missing or incensistent date. Results do not update automtically. Run the check again after changes to your
application form.

Partners overview [NPES ISR submit project application

LP1 Leader
PP2 SECOND. @ A-Project identification

A -Project overview tables

B.2 Associated partners .
© B -Project partners

@ Partner Composition
) e A ] @ Exactly 1 Lead partner exists
D.2 Overview partner / cost
category

D.3 Overview budget / period

© Fartner identity

@ Partner address.
E.1-Project lump sums

@ Partner motivation
Application annexes

Partner Budget
@ Project budget is greater than 0

© Fartner state aid

2, Project privileges

@ cC-Project description

@ E1-Project lump sums

21Issue(s) ~

Tissue(s)

3lssue(s)

9lssue(s) .

3lIssue(s)

Olssue(s)

Slissue(s)

13Issue(s) .

= Pre-submission checks shall safeguard a basic level of completeness and consistency of a submitted

application form.

= Each Application form requires a successful pre-submission check of content before it can be

submitted.

= It is highly recommended to run the pre-submission checks in due time and already during filling the
different section of the application form. Do not keep the pre-submission checks until the very last

moment, since you might run into time issues for keeping the deadline for project application

submission.

= Note that, automatic checks do not replace human control of application contents.

= Asuccessful pre-submission check is no guarantee that an application is fully complete and formally

compliant!

= Pre-submission checks include verification of mandatory fields and conditions.
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16.1.1. Execution of pre-submission check

You are about to officially submit your project application: CE0400007 - New Mobility

Make sure to submit your project in time before Further be found in the call
information and in the project overview. Please be aware that after submission, changes to the application form are no longer
possible.

A-Froject identifcation Pre-submission check

Before you can submit your application form, heck needs to be valid. The check will pr withan
overview of missing or inconsistent data. Run the check fter changes to your
application form.

Partners overview Run pre-submission check  [ESISIS ESESIEEEN

LP1 Leader
PP2 SECOND @ A-Project identification

A-Project overview tables

B.2 Associated partners _
© B - Project partners

@ Partner Composition
lEnieatibduetparin @ Exactly 1 Lead partner exists
D.2 Overview pariner / cost
category

D3 Overview budget / period

@ Partner identity

@ Partner address.

E.1 - Project lump sums
© rartner motivation

Application annexes

@ Project budget is greater than 0

¥ Export

@ Fartner state aid

25 Project privileges

© c- Project description

@ E.1-Project ump sums

211ssuefs) ~

1issue(s) o

3lssue(s) «

9lssue(s) o

3tssue(s) o

Olssue(s)

Slssue(s) «

131ssues)

The pre-submission check needs to be executed every time the user wants to submit or re-submit an

application form.

The results of the check are shown in an expandable tree: for each section of the application form a

verification result can be displayed.
Click “>” symbol to unfold the list and see the single issues.

Click “<” symbol to collapse the list.

If the pre-submission check passed successfully, the submit button will be activated.

In case of changes in the application form after a successful check or the user left a section, the user

needs to run the pre-submission check again.

Pre-submission check

Before you can submit your application form, the ission-check needs to be valid. The check will provide you with an
overview of missing or inconsistent data. Results do not update automatically. Run the check again after changes to your
application form.

[T el Submit project application

@ A-Project identification
© B-Project partners
@ Partner Composition
@ Exactly 1 Lead pariner exists
@ Partner identity
@ Partner Leader. The selected type of partner cannot be “General Public™
@ Partner Leader: Department / unit / division is missing
@ Project partner Leader: Wrong AT VAT format. (Correct: ATU#[8 numbers])
© Partner address
@ Partner motivation
Partner Budget

@ Project budget is greater than 0

21 Issuefs) ~

1lssue(s) o

3Issue(s) ~

9 Issue(s) o

3Issue(s)

0lssuefs)
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=  There are 3 types of checks:

Erroricon Comment

o Error - verification failed.

Required user interaction.

Warning - there is recommendation how to enhance data quality of Application Form

User interaction is desirable.

0 Info - verification passed successfully.

= Once all pre-submission checks are successfully passed the user can submit the application form.

= Warning messages do not block the submission of the application form

= project can only be checked or submitted when:
@ The project is in draft/returned to applicant status (editable)

o When the call deadline has not been exceeded.

Pre-submission check

Before you can submit your application form, the presubmission-check needs to be valid. The check will provide you with an
overview of missing or inconsistent data. Results do not update automatically. Run the check again after changes to your

application form.

Run pre-submission check Re-submit project application

@ A-Project identification
B - Project pariners
C - Project description

o E.1 - Project lump sums
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Project overview
Application form CE0200002 — Green TEST

Status: - (since 27.01.2022)

Project ID and acronym  CE0200002 — Green TEST
Applicant name  Claudia Pamperl
Project name  Green TEST PROJECT
Programme priority P2 - Cooperating for a greener central Europe

Specific objective S0 2.2 - Increasing the resilience to climate change risks in central Europe

Call TEST Call 1 Ends 23.02.2022. Time left: 26 days, 7 hours and 3 minutes.
Latest re-submission  27.01.2022 by claudia@jems.eu
First submission  26.01.2022 by claudia@jems.eu

Export

17. Export function

This section allows the user to export the application form (pdf file) and partner budgets (xlsx file)

A Project overview ¥ Dashboard CEOS00023 = GREEN CITY 7 Export
. Application form CE0500023 — GREEN CITY
Export

~  CE0500023 - GREEN CITY Export application form

Project version
A- Project identification Application form (current) V. 1.0

A- Project overview tables
Partners budget Exportlanguage

English

nputlanguage
English

£1 - Project lump sums

@ Application annexes

> Check & Submit

¥ Export

2 Project privileges

Page 43



interreg BN condeay

CENTRAL EUROPE * the European Union

17.1. Application form

| H i jems.eu i (@) English - m

A Dashboard / Applications / CE0500023 - GREEN CITY /
Pariners overview

LP1 MIN Application form CE0500023 — GREEN CITY

B.2 Associated partners

Export

€1 Project overall objective o

C.2 Project relevance and v CE0500023 - GREEN CITY Export app"ca“o“ form

L Project version

€3 Project partnership Application form (current) V. 1.0

.4 Project work plan

C.5Project results Partners budget Export language .
English

C.6 Project time plan

.7 Project management and

communication Input lznguage -
English

C.8 Long-term effects and
durability

D.1 Project budget per fund

D.2 Overview partner / cost
category

D.3 Overview budget / period

E.1- Project lump sums

@ Application annexes

»> Check & Submit

= Click “Application form” to export the Application Form sections A, B and C as a PDF file(not including
detailed Partner budget tables)

o Project version: At first submission of the application form only V.1.0 can be selected.

o Export language: Only English is selectable in case of Jems Interreg Central Europe.

= Click “Partners budget” to exports the project budget tables from section D and the Partner Budget
tables from section B as a xlsx file

Page 44


https://jems.scrollhelp.site/manual/v4.0.1/Application-Form-Exports.1855520892.html

interreg RN condeary
CENTRAL EUROPE :* o the European Union

Project Privileges

BgDashboard  applicant@jems.eu (applicantuser) (2) English -

A Dashboard / Applications / CE0500023 - GREEN CITY / Project privileges
Partners overview

LPTMIN Application form CE0500023 — GREEN CITY

B.2 Associated partners Project privileges

.1 Project overall objective ing at the same time i loss of ite other users content). jectis properly reviewed

C.2 Project relevance and
context

C.3 Project partnership Lead applican!o ~
C.4 Project work plan
C.5 Project results

C.6 Project time plan * Jems usemame —_—————
v B applicant@jems.eu [ @view / edt | % manage | 3

.7 Project management and

communication

C.8 Long-term effects and

durabiity

D.1 Project budget per fund

D.2 Overview partner / cost
category

D.3 Overview budget / period

E.1 - Project lump sums

@ Application annexes

> Check & Submit

25 Project privileges

18. Granting Project Privileges

This feature allows multiple users to collaborate together in the same application form.

= |t is only possible to invite users who are already registered in the system. The only required
parameter to identify the user is the respective Jems username (e-mail used to register in Jems).
Upon successful invitation, the invited user will see the respective project in his Dashboard.

= Please make sure you enter the full valid email address of collaborators.

A Dashboard / Applications / CE0500023 — GREEN CITY / Project privileges

Application form CE0500023 — GREEN CITY

Project privileges

A Project overview

Users working at the same time in the same page may lead loss of d i . Please make sure a project is properly reviewed before submission.

A - Project identification Lead applicant o

A-Project overview tables

* Jems usemame

applicant@jems.eu | @ view  / edit | % manage |

* Jems usemame

test@jems.eu [ @view p edit 4% manage |

E1- Project lump sums

@ Application annexes

> Check & Submit

¥ Export

24 Project privileges

= Collaborators might have different responsibilities in the project, therefore different levels of
privileges are available:

o VIEW - User can see all application from sections but cannot make any change.

o EDIT - User cannot only see, but also modify/fill in the application form
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o MANAGE - Same as EDIT, plus the option to invite users to the project and set respective
privileges.

= Project privileges are restricted to the level of a specific project application - each project is an
“isolated island”. A user who is collaborator in many project applications, can have distinct privileges
in different projects.

RISK of OVERWRITING INFORMATION

In case several users with edit or manage access rights work in parallel in the same project application there
is the risk to overwrite information!

Please be careful when granting access rights to other users and coordinate who is working when in the
application from. Parallel working, in particular in the same AF section should be avoided, since there is
high risk to overwrite information of another user or having inserted information not saved.
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